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93-299 October 28, 1993 
FOR IMMEDIATE RELEASE: 
MASTERING LOTUS 1-2-3 WORKSHOP 
CHARLESTON, IL--The Business Development Center at Eastern 
Illinois University will hold a two-night workshop entitled 
"Mastering Lotus 1-2-3," Nov. 8 and 10 from 6:30-9:30 p.m. in 
Lumpkin Hall, Room 013. Quattro Pro users may wish to consider 
attending since concepts and commands used are virtually identical 
to Lotus 1-2-3. 
This workshop builds on basic Lotus 1-2-3 concepts the 
participant should already be familiar with. Among the features 
learned will be templates, automatic data entry, global commands, 
multiple windows, macros and database functions. Also included is 
a more detailed look at Lotus' built-in at functions for financial, 
statistical, logical, date and other special purposes. 
The course will be taught by Norm Garrett, who has extensive 
experience in business and education as a manager, consultant and 
instructor. His expertise in office automation and microcomputer 
business applications has made him a frequent guest on radio and 
television talk shows. He has authored numerous articles and books 
while serving as an associate professor in the Department of 
Business Education and Administrative Information Systems. 
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The cost for the two-night workshop is $90. A 10 percent 
discount will be allowed for two or more registrations received 
concurrently from members of the same organization. 
information or to register, call Joy at 581-2913. 
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